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[bookmark: _47g4dkk64n9g]Sample Proper Authority Letter Granting Permission for Extension

This sample letter should be used by campus administration when they are the proper authority for extension. Submit the letter on institutional letterhead from a senior student affairs administrator.

[Date]

Dear National Panhellenic Conference,

This letter confirms that [institution name] has formally approved establishing a National Panhellenic Conference (NPC) sorority on our campus. This approval was granted on [date of approval].

[Institution name] is committed to supporting the successful establishment and long-term sustainability of an NPC sorority on our campus. We understand that the extension and establishment process requires collaboration among the institution, NPC and the selected NPC member organization.

The campus coordinator for the extension process will be [name, title]. [They] can be reached at [email address] or [phone number] and will serve as the primary campus contact throughout the extension process.

The institution will establish a College Panhellenic in accordance with NPC Unanimous Agreement II, [if/when] a second NPC chapter establishes a chapter on campus.

Thank you. We look forward to working with NPC throughout the extension process.

Sincerely,

[Name]
[Title]
[Institution]
[Email address]
[Phone number]
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