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College Panhellenic Officer Application Template - Election

If your College Panhellenic hosts officer elections, it is important to identify and select the strongest candidates for each role. A well-designed application is a great place to begin, as it ensures your College Panhellenic gathers the key information needed to make informed decisions. The template below is intended to support you in building an effective application. 

Please note that highlighted sections should be customized with your campus-specific information, and all italicized text includes instructions that should be removed prior to finalizing your application. 

Introductory Email Communication:
Dear College Panhellenic officer applicant,

We are so excited that you are interested in becoming a College Panhellenic officer!
All applicants must be:
· Initiated undergraduate members of one of the College Panhellenic’s recognized sororities.
· In good standing with their chapter and inter/national organization.
· Willing to fulfill all the time requirements for training and service as a College Panhellenic officer, plus additional requirements as outlined in the College Panhellenic bylaws.

Thank you for your interest in a College Panhellenic officer position. We look forward to learning more about you. Please fill out all sections below and return them to Officer Name and contact information by Date. 

Interfraternally,
Name 
Title
Contact information


Applicant Information:
	Name:

	Chapter affiliation:

	Email address:

	Cell phone number:

	This section is to be completed by either your chapter president or chapter advisor.

Name of person completing:
Is this applicant in good standing with your chapter? (circle one)	Yes	No
· This includes good standing academically, financially, socially, etc.

Signature of person completing:
_________________________________________________________


General Questions:
Use the list below as inspiration. You can customize this to best learn about the applicants on your campus. 
· List available College Panhellenic position(s) for which you are applying.
· Why do you want to serve as a College Panhellenic officer?
· What leadership positions have you held during your collegiate years? Include positions in your chapter and elsewhere on campus or in the community.
· What are your greatest strengths and weaknesses? How do these qualities relate to this/these position(s)?
· As a College Panhellenic officer, your ability to communicate will be critical to your role. What is your communication style? Please provide an example.
[bookmark: _dyhf4eo2u8ci]Application Submission Instructions:
Use the list below as an example of helpful instructions for all applicants.
· Where to submit final applications (e.g., an email or a campus dashboard).
· Who they are submitting the application to. This could be a specific officer or your fraternity/sorority advisor.
· When applications are due, consider a specific date and time.
· Any additional information they need to submit (e.g., a resume or letter of recommendation).
· Any timeline information, such as when they might hear back about an interview.
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